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1. IlepevyeHs IUIAHUPYEMBIX Ppe3yabTATOB OO0Y4YeHUS] 1O JAUCHUILIHHE,

COOTBETCTBEHHBIX ¢ IUIAHMPYEMBbIMH  pe3yJabTaTaMH  OCBOEHHS
00pa3oBaTeIbHOI MPOrPaMMBbI

Heab mUCIMIUIMHBI « AHATUTUKO-CUHTETHYECKAasl TepepadoTka WHPOpMAIUN) —

OCBOUTH COBOKYITHOCTH B3aMMOCBSI3aHHBIX IPOIIECCOB OOPAaOOTKH TOKyMEHTa B

eIMHOM TEXHOJIOTUYECKOM IIMKJIE; BOOPYKUTh CTYJICHTOB 3HAHUSMHU U YMEHUSMHU

B oOnactu (opmMupoBaHUs 3JEMEHTOB OuOIMorpadMyecKkor 3amucu, B 00JacTH

CUCTEeMaTH3UPOBAHUS, AHHOTUPOBAHUS U pedheprupOBaHUS JOKYMEHTOB.

OcHOBHbIE 3aJa4H YI€OHOM TUCITUIIINHBIL:

® U3y4eHHWE TEOPETHYECKUX OCHOB  aHAINTHUKO-CHHTETHYECKOH  00pabdoTKU
JTOKYMEHTOB;

® OCBOCHHE TMOHATHMHOIO ammapara mpeIMeTHOW obiactu  «oOpaboTka
JTOKYMEHTa.

® OCBOGHHE  TEXHOJIOTUYECKOTO  I[HKIa  OOpa0OTKH,  COCTOSIIEro

B3aMMOCBSI3aHHBIX TIpoLieccoB (hopmMupoBanus OudIMorpaduyecKom 3amnmcu;

® pa3BUTUE HABBIKOB AHHOTHPOBAaHMs, pedepupoBaHus, HHIECKCUPOBAHUS,
IpeaMETH3ALNN;
e BBIpa0OTKA  CIIOCOOHOCTM  CO3/4aBaTb W HIPENOCTABIATH  MH(OPMALHIO,

OTBCHAIOIIYIO 3alipocaM MOJIb30BaTENICH B Imponuecce COo3aaHus OMOJIMOTEYHO-

UH(POPMAIIMOHHBIX MTPOTYKTOB U YCIYT.

dopmupyemasi KOMIETEeHIUsS] B pe3yJibTaTe OCBOCHHS U CHUILIUHBI:

[IK-7 TotoB k Oubmuorpapuueckol u HUHPOPMAITMOHHO-AaHATUTUIECKON

JNEATEIILHOCTHU
Komnerennusi (kox | UuankaTopsl PesynabTaTsl 00yyeHus
U HAUMEHOBAaHHUeE) KOMMeTeH Uit
IIK-7 ToroB  «x |IIK-7.1 — Pemaer | 3HaTh: TEOPETUYECKHUE OCHOBBI
Ooubmuorpaduueckoil | TEXHHUYECKUE  3aJlauu .
pad a nH(popMannoHHO-O0nbIMOTrpaduIecKon
1 HMHPOPMAIMOHHO- | CIIPABOYHO-
aAHAJTUTHYCCKON oubnmmorpaduueckoro | ACATCIBHOCTH,
ACATCIIBHOCTH 00CIy)KMBaHUsI B | BUIIBI U METOJIbI MH(OPMAIIMOHHOTO TTOUCKA,




CTallMOHAPHOM
JUCTAaHIIMOHHOM
pexxumax

n

B TOM YHCIIC€ B CETEBBIX HMH()OPMAIMOHHBIX
pecypcax;

TEXHOJIOTUSIMU TIpU€Ma W  BBIIOJHEHUS
MH(OPMALIMOHHBIX 3aPOCOB MOJIb30BATENCH,
B TOM YHCIIE C HCIIOJIb30BAHHEM ITU(DPOBBIX
TEXHOJIOTHI;

METOJIbI M  TEXHOJOTHMH  IOUCKAa IO
areMeHTaM Oubanorpaduueckoro OnucaHus,
KITFOUEBBIM CJIOBaM, MPEAMETHBIM PyOpUKaMm,
KJIaCCU(UKAMOHHBIM UH/IEKCAM

YMeTh: OCYIIECTBIATh MPUEM U YTOYHEHHE
3arpocoB M0JIb30BaTeNel Ha
oubnuorpaduueckyro u ¢akrorpapuiecKyro
UH(pOpMaIIHIO;

OCYIIECTBIATh MMOUCK OTBETA, PEICBAHTHOTO
3arpocy MoJjab30BaTes;

HCIIOJIB30BaTh METOJNKHU U I/IH(l)OpMaI_[I/IOHHO-

MIOUCKOBBIE CHCTEMBI
Qg QepeHIIMPOBAHHOTO CIIPaBOYHO-
oubnmorpaduaeckoro o0cITy)KMBaHUS

po¢eCCHOHATBHBIX chep ACSITSIBHOCTH;
IPUMEHATh HU(POBbIE TEXHOJIOTHH BO BCEX
nporeccax CrpaBoYHO-OnOIMorpaduyeckoro
00CIy)KMBaHHS OJIb30BaTEICH

Brnaners: OCHOBHBIMHM TPEICTABICHUSMH O
TEOPUH,  OpraHM3alUl M  METOJUKE
o6ubnuorpaduyeckoi, MH(pOPMAIIMOHHO-
aHAJTUTUYECKOHN IESITENLHOCTA ONOINOTEK;
MMOHUMaHHEM pazHooOpa3us
oubnuorpaduuecknx u ¢paxTorpadhuIecKux
3allpOCOB MOJIb30BATENCH U BBIMOIHAEMBIX
CIIPaBOK;

OpHEHTalMe B  CIIPAaBOYHO-TIOMCKOBOM

arrapare n ITOMCKOBBIX CCPBUCOB




KpynmHeHmux  OuOIMoTeK,  OTpacieBBIX
MH(POPMALMOHHBIX IIEHTPOB, HAI[MOHAIBHBIX

U T7100aIbHBIX CETEBBIX PECYPCOB

I[IK 7.3 — Ucnonusier
TEXHUYECKHE
orepanuu o
CO3JIaHUIO
OouOMorpaguIecKux,
AHATUTHYECKUX
OMOIMOTEYHBIX
nH(pOpPMaAITMOHHBIX
MPOYKTOB

3HaTh: TCOPCTUYCCKUEC OCHOBLI OPraHu3aliuun

u METOIUKH MH()OPMAITMOHHO-
oubnuorpaduueckoit NeATETLHOCTH
OnOINOTEK;

BUJIOBYIO KJIaCCU(UKAIUIO

oubnuorpaduueckoir u  WHOOPMAIMOHHO-
AHAJIMTUYECKON MPOAYKIIUH;

JIOTHKY, OCHOBHBIE MOJeIu H (HopMaThl
MPEJCTAaBICHNUS METAJaHHbIX;

6a3oBble TEOpETUYECKHE OCHOBBI
OpraHu3au u METOIUKH
oubnuorpaduyeckoit u HHGOPMAIIMOHHO-
AHAJTUTUYECKON JEATEIbHOCTH;

0a3oBble  TEOPETHYECKHE  OCHOBBI U
MPUKJIaIHbIE UHCTPYMEHTBI
peKOMeHAaTeNbHOM Onbanorpadun
METOAMKH M TEXHOJOTUU  CO3/aHUs
(dakTorpadyecKux M TOJHOTEKCTOBBIX 0a3
JaHHBIX ~ PA3IMYHOTO  IOJB30BATEIHCKOTO
Ha3HAYCHUS;
nH(pOpMaMOHHO-O0NOIHOorpaduIecKue
peCcypchl TOCYIapCTBEHHOM / HAallMOHATBHOM
oubmmorpadumn

YMeTs: OCYILECTBIATH AHAJIUTHKO-
CHHTETHYECKYI0O 00pabOTKy peleBaHTHBIX
JOKYMEHTOB, B TOM qucie
oubnuorpaduaeckoe OTHMCaHMUe,
aHHOTHPOBAHUE, UHCKCUPOBAHUE;
opopMIATH  KOHTEHT WH(POPMALMOHHOTO
MPOJYKTA: OCYIIECTBISATh MOATOTOBKY K

TUPAXKUPOBAHMIO, 3alKUCH HA 3JIEKTPOHHBII




HOCHTENb, Pa3MEIICHHI0O Ha  CETEBBIX
TIoMIaIKaxX OMOIMOTeKH

Brnaners: HaBBIKOM TPUMEHEHHS DIIEMEHTOB
CUBU/, cBsizanHBIX ¢ OubOIMOTrpaduyeckon
u UH()OPMAIIMOHHO-aHATU THYECKON
TSI TeIbHOCTBIO;

IU(PPOBBIMH  TEXHOJOTHSAMU  O(POPMIICHUS
KOHTCHTa WH(POPMAIMOHHOTO  MPOAYKTA:
coop, cucremarmzanus © TPYNIHPOBKA
JIOKYMEHTOB u TAHHBIX, CO3/1aHue

THIICPTCKCTA, TUIIEPCCBLIOK

2. MecTo y4eOHoii qucuuninabl B cTpykrype OIIOITI BO

JluciuIinHa OTHOCHTCA K 00s3aTellbHOM dactu Omoka 1 «JlucuumimHb
(Mmomynm)» ydeOHOro TIIaHa, pa3paboTaHHOr0O Ha OcHoBe @DenepaabHOTO
roCyJapCTBEHHOTO 00pa30BaTENLHOTO CTaHAApTa BBICIIETO OOpPa30BaHUS TIO
HanpasineHuto  51.03.06  «bubnuoreuHo-uHPOpMAIIMOHHAS  JIE€ATEIBHOCTHY,
npoduas 001K, KBaTupuKaIus — 6akanasp.

Jlnst ocBOEHMS JAHHOTO Kypca HEOOXOAMMBI 3HAHWS, YMEHHS W KOMIICTCHIIHH,
chopMUpOBaHHBIE B  pe3yJbTaTe€  MU3Y4YEHUS  CTYJACHTaMH  JUCLMILIUH
«MHpopMalMOHHAs KyJIbTypa JUYHOCTHY, «JoKyMeHTOBEACHUE» U AP.
JucrunnHa ~ «AHQJIWTUKO-CHUHTETHYECKass — mepepaboTka  MHGOpMAIII
CIOCOOCTBYET YCHEUIHOMY OCBOCHHMIO JUCHUIUIMH «bubmmoreunsie QoHIBI»,
«MHpOpMaIIMOHHBIE PECYPCHI, TPOAYKTHI U YCIYTH», JUIsl IPOXOKICHUS MPAKTHK
u npouenypsl ' MA.

JucuuninHa uzydaercs Ha 3 u 4 ceMecTpax B paMKax O4HOM U 6 u 7 ceMecTpax Ha

3a049HOM popme 0OydeHUSI.

3. O0beM TUCHUILIHHBI (MOTYJIs1)



OO0mast Tpy1I0€MKOCTh TUCIUTIINHBI cOcTaBisieT 5 3aueTHbie equuuil (180 yacos)

10 OYHOM U 3a04HOU (hopMaM 00yUEeHHUS.

OO0beM AMCUUIIMHBI U BUABI Y4eOHOM pabOThl Ui CTYIEHTOB, 00YYAIOIIUXCS 110

04HOI1 popMe 00yueHus, nprBeaeHbI B Ta0bauie Ne 1.

Tabnuya 1
Bup yueGHol paboTh Bcero: 3 cemecTp 4 cemecTtp
4acoB 4acoB 4acoB

O0beM KOHTAKTHOM padoThI: 82 44 38

Jlexmu 32 18 14

CeMHHapCKUE 3aHATHS

[IpakTnueckue 3aHsaTUA 30 16 14

HUKP 20 10 10

CamocrosiTesibHasi paboTa 71 46 25

Koncynpranum

Kontpoib 27 3auér OK3aMeH
27

Oo0mas TPY/A0EMKOCTh 5 2,5 2,5

JTUCHUTLINHBI 180 90 90

OO0beM AMCUUIIMHBI U BUABI Y4eOHOM pabOThl Ui CTYIEHTOB, 00YYAIOIIUXCS 110

3a04HOi popMe 00ydeHUs1, TPUBEACHBI B TAOIHIIE 2.

Tabnuya 2

Bup yueGHol paboTh Bcero: 6 cemecTp 7 cemecTp
4acoB 4acoB 4acoB

O0beM KOHTAKTHOM padoThI: 20 10 10

Jlexmu 16 8 8




CeMuHapCKHE 3aHATUS 4 2 2
[IpakTnueckue 3anATUSA

HUKP

CamocrosiTesibHasi paboTa 160 80 80
Koncynpranuum

Kontpoib 3auér OK3aMeH
Oo6masn TPYAOEMKOCTb 5 2,5 2,5
JTUCHUILINHBI 180 90 90

4. Conep:xxanmve IMCHUILIMHBI (MOIYJIs1)

Conepxanue JAUCIUTIIIAHBI

U BUIBI

KOHTaKTHOM paboThbI

JUISL  CTYJICGHTOB

OakanaBpuaTa, 00y4aromuxcs Ha 0O4YHOH (popMe 00yUeHUsl, TPUBEICHBI B TAOIUIIE

3.
Busl yaeO6HO# paboThI,
BKJTFOYAsl CAMOCTOSATEIHLHYIO
Dopmbl
paboTy CTYJEHTOB

No Paznen TEKYLIETO

U TPYJIOEMKOCTh (B yacax)/ ¢
n/m T CHUTUTUHBI 5 KOHTPOJIS

yKa3aHUEM 3aHITHH,
yCIEeBAEMOCT

Cemectp

Hepnensa cemectpa

IMPOBOJHUMBIX B

MHTEPAKTUBHBIX Popmax

Bcer | nekuu | cemu | CPC

0 u Hap

bl

U (no Heoensim

cemecmpa)

Pa3zoen 1. Teoperndyeckue OCHOBBI aHATUTUKO-CUHTETUYECKOM MepepadoTKu

uHdopmarmu (ACIIN)

[lonsiTre aHaTUTUKO-
CHUHTETUYECKOU
nepepaboTKu HHpoOpMaIu

(ACTIN)

1 1 3

YCTHBIN

OTIpoC




Otansl pazsutus ACIIN
Karanornsanus ul3 |2 1 1 3 | yCTHBIH
MHJIEKCUPOBaHUE 3 onpoc
JIOKYMEHTOB
CeepTbiBaHKE 51
pa3BepTHIBAHUE
uHbOopMaIuu
ABTOMaTU3AIUANPOLIECCOB 314 1 1 4 YCTHBIN
ACIIN ompoc
Paszoen 2. ®opmupoBanue 6nbauorpapuueckoi 3amnucu
Ctpykrypa, »aeMeHTbl Hu |3 |5 1 | 4 | ycTHBIH
BUJIBI  OuOIMOrpaduuecKoi 6 ompoc
3aucu
Meronuka  dopmupoBanus | 3 |5 2 | 4 | ycTHBIH
oubmorpaduuecKou 3amnmucu 7 ompoc
Meronuka coctaBiieHus | 3 | 6 2 1 4 | yCTHBIH
3aroJioBKa 8 onpoc
oubmorpaduuecKoil 3amucu
Y TOYEK JOCTyTa
MamuHoynuTaemblie 317 2 1 4 | yCcTHBIU
dbopmatel  TpeaCTaBICHUS 9 oTpoc.
nanubix (MARC) CEMHUHap
Pa3zoen 3. Tlpeamerusanus 10KyMEHTOB
[Ipenmetnzanus kak meron |3 | 10 2 1 YCTHBIN
ACIIN 11 4 | ompoc,
CEMUHAp
OO61mmas MeTouKa 3112 2 4 | ycTHBIH
npeaMeTrU3aluu JOKYMEHTOB 1 onpoc

Paznen 4. Cucremaruzanus 1 Kiiaccuukamus JOKyMEHTOB




10. | Cucrematusamusa Kak MeTo] | 3 2 4 YCTHBIN
ACIIN. 13 1 ompoc,
O6mmas XapaKTEPUCTHUKA 14 CEeMHUHap
knaccudukanmonusix UITA

11. | UcTopus pa3BUTHs TEOPHUH U | 3 2 2 4 | yCTHBIH
NPaKTUKU  KJIacCU(PUKALIMU 15 onpoc
JOKYMEHTOB

12. | bubnuoreyHo- 3|16 2 2 4 | yCTHBIH
oubsmorpadpuueckas 17 ompoc
Kiaccuukanus (bBK):

TEOpHUsl U MPAKTHKA

[IpomexxyTouHas arTecTauus 3auér

HToro 3a cemectp 90 18 16 46 | +10 UKP
Pazoen 5. AHHOTHpPOBaHUE TOKYMEHTOB

13. | OOmas XapakTepucTuka | 4 1 1 1 3 | yCTHBIU
npoluecca  aHHOTHPOBAHUS: onpoc
CYIIIHOCT, 00BEKTHI
aHHOTUPOBAHUA, 00J1acTh
PUMEHEHUS

14. | ®ynkuuu, cTpykrypa |4 | 2 1 1 3 | yCTHBIU
AHHOTAIIUM. 3 onpoc
Knaccudukanust anaotanuii

15. | O6mas MeToauka | 4 4 1 1 3
AHHOTUPOBAHUS 5

Pa3zoen 6. PedepupoBanne 10KyMEHTOB

16. | OOmas XapaKTEePUCTHUKA 3
nporecca pedepupoBanus: |4 | 6 1 |
CYIIHOCTb, 00BEKTHI
pedepupoBanusi, 00J1acTh




IIPUMCHCHUA

17. | ®yHkuum, CTPYKTypa 7 2 2 2
pedepatos. 8
Knaccudukanus pedeparon
18. | O6mas METO/INKA 9 2 2 2
pedepupoBanus 10
11
Paszoen 7. llogroroBka 0630poB
19. | O0mas XapaKTEePUCTHUKA
npouecca MMOJATOTOBKU 12 2 2 4
0030pOB: CYIIIHOCT, 13
Ha3HAuYCHUE, 00J1aCcTh
PUMEHEHUS
20. | @yHKUIHH, CTPYKTypa 14 2 2
0030poB.  Kmaccuduxanus
0030poB
21. | OOmas METOINKA 15 2 2 3
MOATOTOBKH 0030pOB 16
17
[IpomexxyTouHast aTTecTanus DK3aMeH
DK3aMEH 274
HUKP +10 UKP
Bcero 3a cemecTp 90 14 14 25 |34
Bcero 3a nepuoa 00yuenmust 180 32 30 71 | +27
Kounrpoas
+20 UKP
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Texymuit  pyOeXHBIII KOHTPOJIb CTYACHTOB O4YHOM (opmbl  oOyueHus
ocyllecTBiIsAeTCS B (OopME MOJYyCEeMECTPOBOM IMPOMEXKYTOYHOM aTTecTaluu IO

MATHOAIBHOU CHCTEME.

Conepkanue JUCHUIUIMHBI M BHJABl KOHTAKTHOM pabOThl sl CTYJEHTOB

OakanaBpuaTa, 00y4aroluxcs Ha 04YHOH (popMe 00yUeHUsl, TPUBEICHBI B TaOIUIIE

4.

Busl yae6HO# paboTHI,

BKJIFOYasi CAMOCTOSITEIIbHYIO
Dopmbl
paboTy CTYJEHTOB

No Paznen - TEKYLIETO
8. | U TpyA0EMKOCTh (B yacax)/ ¢
n/m T CHUTITUHBI 5 KOHTPOJIS
e < yKa3aHUEeM 3aHATUH,
3 8 yCIIEBAEMOCT
= o MIPOBOJUMBIX B
Q
ol 5 u (no neoenam
=¢ MHTEPAKTUBHBIX Popmax
Q
s cemecmpa)
Bcer |nekuu |cemu | CPC
0 u Hap
BI
Pa3zoen 1. Teoperndyeckue OCHOBBI aHATUTUKO-CUHTETUYECKON MepepadoTKu
uHdopmaru (ACIIN)

1. | IloHsATHE aHATUTHKO- 6 1 10 YCTHBIN
CUHTETUYECKOMN 1 onpoc
nepepaboTKu HHpoOpMaIu
(ACIIN)

Otansl pazsutusi ACIIN

2. Karanoruzammus nlo6 |2-4 1 10 | ycTHBIH
UH/ICKCUPOBaHUE onpoc
JIOKYMEHTOB
CeepTbIBaHUE u
pa3BepTHIBaHUE

11




nHpopmaruu.
ABTOMaTU3AIUANPOIIECCOB
ACIIN
Pazoen 2. ®opmupoBanue 6ubarorpaduueckoi 3anucu
Crpykrypa, »3aeMeHTbl u |6 |5-7 1 10 | ycTHbIit
BUIBI  OuOIMOrpaduuecKoi ompoc
3aIuCH.
Metonuka  (GopMUpOBaHUS
oubmorpaduuecKou 3arnucu
Meronuka cocrasyieHus | 6 | 8-9 1 10 | ycTHBIi
3aroJioBKa onpoc
oubmorpaduuecKoil 3amnucu
Y TOYEK JIOCTYTIA.
MamuHouyuTaemblie
dbopmatel  TpeaCTaBICHUS
nanubix (MARC)
Pa3zoen 3. Tlpeamerusanus 10KyMEHTOB
[Ipeamernzanus kak merox | 6 | 10 1 1 10 | ycTHBIi
ACIIN 11 ompoc,
CEMUHAp
OO61mmas MeTouKa 6 |12 10 | ycTHBIi
npeaMeTrU3auu JOKYMEHTOB 1 onpoc
Paznen 4. Cucrematuzanus u kiaccupuKaius 10KyMEHTOB
Cucremaruzanusi Kak MeTon | 6 1 10 | ycTHBIi
ACIIN. 13 1 ompoc,
O6mmas XapaKTEPUCTHUKA 14 CEeMHUHap
knaccudukanmonasix UITA
Hctopus pa3Butus Teopuu u | 6 | 15- 1 10 | ycTHBIH
NPaKTUKA  KJIacCU(DUKAIIUU 16 Ompoc

12




JIOKYMEHTOB
bubmoTeuno-
oubsmorpaduueckas
KIaccuukanus (bBK):
TEOpHsI M PAKTHKA

9 [IpomexxyTouHasi aTTecTalus 17 3auér
Hroro 3a cemectp 90 8 2 80

Pazoen 5. AHHOTHpPOBaHUE TOKYMEHTOB

10 | OOmas XapakTepucTuka | 7 1 1 10 | ycTHBIH
mporecca  aHHOTUPOBAHUS: oTpoc
CYIIHOCTb, 00BEKTHI
aHHOTUPOBAHUA, 00J1aCcTh
PUMEHEHUS

11. | ®yHkuumy, CcTpyktypa |7 | 2 1 10 | ycTHBIi
aHHOTALIM. 3 onpoc
Knaccudukanust anaotanuii

12. | O6mas MeToauKa | 7 4 1 10
AHHOTUPOBAHUS 5

Pa3zoen 6. PedpepupoBanne 10KyMEHTOB

13. | OOmas XapakTepucTtuka | 7 1 10
npoiecca  pepepupoBaHUS: 6
CYIIHOCTb, 00BEKTHI
pedepupoBanusi, 00J1acTh
PUMEHEHUS

14. | ®yHkuumy, cTpykrypa |7 | 7 1 10
pedepatos. 8
Knaccudukanus pedeparon

15. | OOmas metoauka | 7 | 9 1 10
pedepupoBanus 10

13




11

Paszoen 7. llogrotoBka 0630poB

16. | OOmas XapakTepucTtuka | 7 1 10
npoiecca IMOJITOTOBKU 12
0030pOB: CYIIIHOCT, 13
Ha3HAuYCHUE, 00J1acTh
PUMEHEHUS
17. | ®yHkuum, cTpyktypa | 7 | 14 1 1 10
0030poB.  Kmaccuduxanus
0030poB
OO0mas METONKA

IIOATOTOBKH O630pOB

[IpomexxyTouHas arrecTanus DK3aMeH
IK3aMEH

HKP +10 UKP
Bcero 3a cemecTp 90 8 2 80

Bcero 3a mepuoja o0y4yenust 180 16 4 160

Coaep:xanue Kypca

Paznen 1. Teopernueckne 0CHOBbI AHAJTMTUKO-CHHTETHYECKOH nepepadoTKu

uHpopmannu (ACIIN)

Tema 1.IloHATHE AHAJMTHKO-CHHTETHYECKOH mepepadoTku uHGOPMALUA
(ACIHHN). Dransi pazsutusa ACIIN.

AHQJIUTUKO-CUHTETUYECKass  TepepaboTka uHOpMamuum —  OmNpeesieHHeE,
Ha3HAUCHWE, I[IeTH, IIeh, 3Ha4YeHHne B OMOIMOTEYHO-MH(GOPMAITMOHHON

JACATCIBbHOCTH.
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Uctopust ¢popmupoBanus tepmuHa «ACIIA». OOmas xapakTepucThKa U
B3aMMOCBSI3b ~ AHAJTUTUYECKOTO W  CHHTETHYECKOTO  METOJ0B  0O0pabOTKH
JTIOKYMEHTOB.

Bunbt 00paOOTKHM JOKYMEHTOB, HX OIpEICICHHE, ITOCIe0OBATeILHOCTh H
B3anMOCBs3b. OOpaboTka JOKYMEHTOB B pa3iMuYHbIX cdepax aesTEIbHOCTH.
CranmapTuzanids TEPMHHOJOTHM H  TEXHOJOTHMH TIPOIECCOB  aHAJUTHKO-
CUHTETHYECKOI 00pabOTKH.

Otanebl pazsutus ACIIA.

Tema 2. Karajorusanusi ¥ MHIEKCHPOBaHHe JOKYMeHTOB. CBepThIBaHMEe U
pa3BepThIBaAHNE HH(POPMALMH.

Karanormzanusi xak tepmuH. CocTaB mpolecca KaTajJoru3alud Kak Mpoliecca
ACIIM: Oubnuorpaduyeckoe  (KaTtaJoKHOE) ONHCAHME  JOKYMEHTa  Ha
€CTECTBEHHOM S3bIKe, Cy>Kallee UAeHTU(DUKAIIMKY TOKYMEHTa, U UHIEKCUPOBAHUE,
OTpaXkarolllee ero cojaepKareibHble U (PopMabHBIE XapaKTEPUCTUKU CPEICTBAMU
CHENHUaIbHO CO3/IaHHOTI0 MH(POPMAIMOHHO-TTOMCKOBOTO si3bika (MILS).
Nudpopmanmonno-nouckosslil s3eik (UI15) — onpenenenue, Tunuzanusi.
Knaccuduxanus oudauoreuno-oudauorpadpuyeckux UIIA.

WunekcupoBanue — oOmNpeAesieHue TMOHATHS, MOCIEA0BATEIbHOCTh OIEpalui.
['myOuHa W [AeTajbHOCTh WHACKCHUPOBAHUS KaK OCHOBHBIE IIOKA3aTENIH €ro
KauecTBa.

CBepThIBaHHE U pa3BEPThIBAHUE TOKYMEHTOB — OIpeaesieHre NoHATHH. OCHOBHbBIE
METOJbl CBEPTHIBAaHUS M pa3BepThiBaHUS uHPopmanuu (Oubnuorpadpuyeckoe
OmnHMCcaHWe, AaHHOTHpOBaHUEe, pedepupoBaHue, 0030pHas  AESATEIbHOCTb,

WHJICKCUPOBAHUE U JIp.) — 0011ast XapaKTEPUCTHKA.

Tema 3. ApTromarusanus npouecco ACIIN.
ABTOMAaTH3aIMsl CEMAHTUYECKUX OMOIMOTEUHO-OMOIMOTpadUIECKUX OIepaIni:
e U 337a4d. DTanbl BHEAPEHUS CPelICTB aBToMaTu3anuu B npouecchl ACIIN.

ABTomaTH3anus MHGOPMALMOHHOTO MOMCKAa. MalnMHOYHTaeMas KaTaJloTH3aliusl.
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Coznanne u passutue ¢opmata MARC. Pa3paboTka HanmoHadbHBIX (HOPMATOB
npeacTaBieHus OuOnuorpaduyeckux JaHHBIX B MalIMHOYUTaeMol (dopme.
HesarenbHocth UDJIA no yaudukauu popmartos.

3nauenue aBromatmzanuu ACIIM B ¢dopmupoBanuu ennHoil 0a3pl JaHHBIX
CUCTEMBbl JOKYMEHTAJIBHBIX KOMMYHHKauui Poccuu, cBOmHOro Karasuora
oubnuorek Poccunm B (QOpMUPOBAHHMU MEXKAYHAPOAHBIX, PETMOHAIBHBIX U

JJOKAJIbHBIX I/IH(I)OpMaI_II/IOHHO—HOI/ICKOBBIX CHUCTEM

Pasnen 2. ®opmupoBanue Oudanorpaduueckoi 3anuc.

Tema 4. CTpykTypa, 3jieMeHTbI H BUAbl 0UOuorpaguyecKkoii 3anmucu.

bubnuorpaduueckas 3anuch (b3) xak pe3ynbraT pa3nuyHBIX BUIOB 00pabOTKH U
CTpYKTypooOpa3yromjasi  eAuHUIa  HHPOPMAIMOHHO-TIOUCKOBBIX ~ MAaCCHBOB.
3HaueHue 3jieMeHTOB b3 B opranuzanuu HHPOPMALMOHHO-TIOUCKOBBIX CHUCTEM
(UIIC). Onpenenenue, Buasl b3. Ctpykrypa b3. Xapakrepuctrka snemeHToB b3.
ACIIM xak BaXHEHIIUHA TEXHOJOTHMUECKUU IHUKJI B HWH()OPMAIIMOHHOM
nesitenbHOCTH. OOIas XapakTepUCTHKAa TEXHOJIOTHUECKHX IPOIIECCOB, 3TarloB,

oIepaiui.

Tema 5. Meroauka popmupoBanusi 0udmorpadpuyeckoii 3anucu.
XapakTepucThKa OCHOBHBIX dTanoB mnpounecca bO: aHanmu3 JOKyMmeHTa,
ompenenenue Metoga bO, BeisiBIeHHE — OMOMMOrpadHUuUEcKUX  CBEACHMIA,
npeoOpa3oBaHUE CBEIACHUM B 3JIEMEHTHl OHOIMOrpauueckoro OmucaHus B
cootBeTcTBUM ¢ bubmorpapuueckum UIIA. Ctpykrypa u snementst bO.
[TynkTyanus, cokpamienus u opdorpadus B 6ubauorpapuueckoi 3amucu.
Odopmnenue 6ubamorpaduueckoro onucanus. OcobeHHoctu coctaBienus bO B
TPaaAULIMOHHBIX U 31eKTpoHHbIX UTIC.

MeTtoauka hopmupoBanust OnbIrorpaduIecKoi 3ammcu.
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Tema 6. MeToauka cocTaBjieHMs 3aroJ10BKa OuOauorpaduyeckoi 3anucu u
TOYEK I0CTYMA.

3aroyioBOK — onpezaeneHue, GQyHkuuu, opopmienue, uctopus npumerenus. 'OCT
7.80 — 2000 «bubmmorpaduueckas 3amuch. 3arooBok. OOmme TpeOoBaHUS U
IpaBuia COCTaBJIeHUs». TOYKM JOCTyna, OIpPEACIICHHE, 3HA4YEHHEe, HCTOpUs
BO3HMKHOBEHUS U UCIIOJIb30BAHUS.

Bunpl 3arosioBKOB B 3aBUCMMOCTH OT €r0 CTPYKTYpPBI: NPOCTOM, CJIOKHBIN;
MPSIMOW, UHBEPCUPOBAHHBIM.

Buzbl 3arojl0BKOB B 3aBUCUMOCTH OT COJIEPKAHUS. 3arojIOBKH, COJEpKAIIHNE: UMS
Julla, HAUMEHOBAHWE OpTaHW3alud, YHU(UIIMPOBAHHOE 3arjaBue, 0003HAUCHHE
JIOKYMEHTA, reorpaguueckoe Ha3BaHue.

Buabl Touek qoCTyIa U MX B3aUMOCBSI3b C ABTOPUTETHBIMU JaHHBIMH. CXOJICTBO U
pasanyuus TOYEK JOCTYyINa U 3arojIoBKOB OMOIMorpadpuueckoil 3anuc.
XapaKkTepucTUKa OCHOBHBIX JTallOB COCTABJICHMS 3arojIoBKa M TOYEK JOCTYIA:
aHallM3 JOKYMEHTa, BBIABICHHE DJJIEMEHTOB 3arojioBKa, MpeoOpa3oBaHue
3JIEMEHTOB 3aroJioBKa B COOTBETCTBUM C IpaBWiIaMu U ux odopmieHue B b3.

dopMupoBaHue 3aroJIOBKOB 1 TO4eK goctyna B opmate RUSMARC.

Tema 7. MamuHouutaemblie popmartsl npeacraBiaeHus 1anHbix (MARC).
3nauenue aBromarmzanuu ACIIM B ¢dopmupoBanuu ennHoil 0a3pl JaHHBIX
CHUCTEMBl JOKYMEHTAJIbHBIX KOMMYyHHMKauuii Poccum, cBOJHOro Karajora
oubnuorek Poccum B (GopMUPOBAHHH MEXKAYHAPOAHBIX, PETHUOHAIBHBIX U
JOKaJIbHBIX HH(HOPMAITMOHHO-TIOUCKOBBIX CUCTEM.

®dopmatr MARC, ucropus pa3paboTku, BUIbI U 3HaueHue. BapuaHTbl dopmara
MARC. KomMmyHUKaTUBHBIN (popMaT U HAIMOHAIBHBIA (hOpMAT KaTaJIOTH3alHH.
Poccuiickuit  popmar  MammHouutaemoit — kartajmormzauun  (RUSMARC).
Xapaktepuctuka  OiokoB, mojed, moxamosier  ¢gopmata RUSMARC.

bubnuorpaduueckoe onucanue B popmare RUSMARC.

Pasnen 3.11peamerusanus JOKyMEHTOB.
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Tema 8. Ilpeamernzanus kak merox ACIIN.

CymHocTe MeTOna mnpeaMernsauuu. lIpumeHeHne meTona NpeaMETU3AlMU B
paznuuHbix chepax nesrenbHoctd U UIIC. TlpenMerusarmusi — omnpejeneHue u
3HayeHue. Micropust pa3BUTUS IPEIMETH3ALIUH.

XapaKTepUCTUKA OCHOBHBIX npenmern3anmonnbix NI, npumensemsix B Poccun
u 3a pyoexxom. TpeboBanus k UITA. Ctpykrypa npeameruzanmnonusix UITS. Buast
NpEeIMETHBIX pPYOpUK: MPOCTbIE W CIOXHBIC, aJeKBaTHble M 0OoOIIaroIIKe.
3arosoBOK MpEeIMETHBIX PYOpPHK W €ro BUAbl (IPSIMOW U HHBEPCHPOBAHHBIN).
Bunel moa3aroioBkoB: TeMmaThyeckue, reorpapuueckue, XpOHOJOTUYECKHE,

dbopmabHbIE.

Tema 9. O0mast MeTOAMKA NMPEAMETH3ANUN JOKYMEHTOB.

Dtanbl TpeAMETH3alMU: aHAU3 JIOKYMEHTA, BBISBJICHUE MPEAMETU3ALMOHHBIX
MPU3HAKOB, WX MpeoOpa3oBaHHWE B MPEAMETHBIE PYOPHKH B COOTBETCTBUHU C
npeamernzanonubiM - UIIA u  odopmnenue mnpenmetHeix pyopux (I1P).
OcoOeHHOCTH COCTaBIIEHUSI HOBOM mpeameTHOM pyOpuku. KonTpoms wu
peaaKkTUpOBaHUE PEIMETHBIX pyOpUK. ABTOMATH3AIUS TPEAMETU3ALINU.

CrnoBapu 1 aBTOpUTETHBIE (Pailyibl IPEeIMETHBIX PYOPUK.

Paznen 4. CucrtemaTuzanus U KJIacCH(PUKALMS JOKYMEHTOB.

Tema 10. Cucremarusanusa kak meroa ACIIN. O0mas xapakrepucTHKa
kiaaccupuxkaumonubix UITA.

CymHocTh MeToAa cucremarusauuu. lIpuMeHeHne MeroAa CHCTEMAaTH3alud B
pazmuunbiXx cdepax aestenbHocTd U UIIC. Cucrematusanus — onpeneiaeHue M
3HA4YCHMUE.

TeopeTnueckue OCHOBBI TOCTPOEHHUS KIACCU(PHUKAIIMOHHBIX HHPOPMAIIMOHHO-

IMOHUCKOBBIX SA3BIKOB, TCHACHI WA PAa3BUTUA UX CTPYKTYPHI. O6IH8,}I XapaKTCPUCTHUKA
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knaccupukanmonnbix WIS,  OTnuuutenbHble OCOOCHHOCTH HMEpapXUUECKHX

knaccudukanuit. Ctpykrypa kinaccupukannonabix UITA.

Tema 11. Hcropust pa3BUTHA TEOPHMH M MNPAKTHKH KJIacCH(PUKALMU
AOKYMEHTOB.

Hctopuss co3gaHuss M PacOpOCTPAHEHUS BaXKHEHIIMX OTEYECTBEHHBIX U
3apyOEKHBIX  KIACCHU(UKAITMOHHBIX  WH(OOPMAITMOHHO-TIOMCKOBBIX  SI3BIKOB.
Hecarnunas xinaccubukanus M. Jeton (JAKI). VHuBepcanmbHas aecsTuyHast
knaccudukanus (Y IK). Knaccubukarms neoerounem I1.P. Panranarana (K/1).

Knaccudukanmonabie cCHCTEMBbI, HCIIONIb3yeMble B Poccum.

Tema 12. bubauoreuno-oudamorpapuyeckas kiaaccupukanusa (bBK):
Teopusi U MPaKTHKA.
Uctopus pazpadotku bubnamoreuno-oubanorpaduueckoit kinaccudukanuu (bbK).

Crpykrypa BBK. Tunossie nenennst BBK. Metonuka ucnons3oBanus tTadaun bbK.

Pa3nen 5. AHHOTHpPOBaHHE JOKYMEHTOB.

Tema 13. O0masi xapakTepucTHKA NMPOLECcCa AHHOTHPOBAHUSA: CYUIHOCTD,
00beKThl AHHOTHPOBAaHUs, 00J1aCTh PUMEHEHUSI.

Hasnauenue npouecca anHotupoBanus. [lonstue «anHotauus». Pazputue teopun
aaHotupoBanus. ['OCT 7.9 — 95 (UCO 214-76) «Pedepar u annortanus». OOmme
TpeOoBaHus». OOBEKTHl AHHOTHUPOBAHUS. AHHOTAIMS KaK CPEACTBO PACKPBITHSA
comepxaHusi ~ JoKymeHTa.  lcnonb3oBaHue — aHHOTAllMM B HW3JAaHMSX,
HEHTPAJN30BaHHONW KAaTaJOTU3allid, KHUTOTOPTOBBIX M OuOIMOrpaduuecKux
nocoOusax. OTIMYnTEIbHbIE 0OCOOEHHOCTH aHHOTAllMKM B 3aBUCUMOCTU OT cdepbl

IIPUMCHCHMUA.

Tema 14. ®yukuuu, cTpykrypa annorauni. Kinaccupukanus anHHoranmi.
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OyHkIMu  aHHOTaNMW. Tumonormyeckas Kiaccu(UKanus aHHOTAIMMA: 10
¢yHKIIMOHAaTPHOMY  (LIEJIEBOMY) HA3HAUEHHUIO, IO XapakTepy OTpakeHUs
COJIEp)KaHUsl AaHHOTUPYEMBIX JIOKYMEHTOB, IO KOJIMYECTBY aHHOTHUPYEMBIX
JOKYMEHTOB, MO TJIyOWHE CBEpPThIBAaHMS M JPYrUM NpusHakam. TpeOGoBanwus,
IpeIbsBISEMbIE K COINEP)KAHUIO AaHHOTALMU U (POpPME U3II0KEHUSI.

Hcnonp30BaHne aHHOTAUUMM B M3AAHMSX, LEHTPAIM30BAHHON KaTaJOTM3alllH,
KHUTOTOPTOBBIX U Onbnuorpapudeckux nocoousx. OTanduTenbHble 0COOEHHOCTH

AdHHOTalluH1 B 3aBUCHMMOCTH OT C(I)CpBI IIPUMCHCHUS.

Tema 15. O0mass MeToAMKA AHHOTHPOBAHMS.

TpeboBanusi, npeabsBIsIEMblEe K COJEpKaHUI0, POpME MPEICTaBICHUS CBEACHUH,
NOCTPOCHHUI0, 00BEMY aHHOTALIUH.

OcHOBHBIE 3Tambl Mpolecca aHHOTUPOBaHUA. VICTOUHMKM, HCIOJIb3yeMbIE INpPU
COCTaBJICHUU aHHOTAILUH.

Tunosast CTpyKTypa aHHOTALMM JUJISl PA3JIMYHbBIX BUJOB U3AaHUI.

BnusiHue orpacneBoil cnenupuKkd Ha METOJIMKY aHHOTHpOBaHUS. OCOOEHHOCTH
AHHOTUPOBAaHUSA  PA3IMYHBIX TUHOOB M  BUAOB u3nanuil. OcobeHHOCTH
AHHOTUPOBAHUS JOKYMEHTOB PA3JIMYHOIO LIEJIEBOTO U YUTATEIbCKOT0 HA3HAUYEHUS.

ABTOM&THS&HI/IH nponecca aHHOTUPOBAHMS.

Pa3znen 6. PedepupoBanue 10KyMeHTOB.

Tema 16. O0masi xapakTepucTHKA Npouecca pedepupoOBAHHMSA: CYIIHOCTb,
00beKTHI pepeprpoBaHus, 00J1aCTh NPUMEHEHUS.

OcHoBbl pedepupoBanus. Pedepar kak pe3ynbTaT aHATUTHKO-CUHTETUYECKON
nepepadoTku uHbopmanuu. Omnpenenenue noHsTHsS «pedepar». HazHauenwue,
3agaun pedepara. 'OCT 7.9 — 95 (MCO 214-76) «Pedepar u aHHOTAIUN.

O6bexThI pedepupoBanus. O6IaCTh TPUMEHEHUS.

Tema 17. @ynkuuu, crpykrypa pedeparos. Kinaccupuxkanus pedeparos.
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Mecto pedepupoBaHusi B pab0oTe BCEPOCCUNUCKHUX, PETHOHAIBHBIX U OTPACIEBBIX
opraHoB WH(OpMAIUH, 3aHUMAIOIITUXCS TIOITOTOBKOM M BBIITYCKOM pe(epaTUBHBIX
xypHaioB (PXK) u pedeparuBubix coopurnkoB. Oynknunu pedepara. CTpykTypa
pedepata. CxoacTBo U paznuuus pedepaToB U aHHOTAIUH.

Knaccudukanus pedepaToB mo pa3iuuHbIM MPHU3HAKAM: XapaKTepy OTpPaKeHUS
colepkaHus  pedepupyeMbIX  JTOKYMEHTOB, KOJHMYECTBY  pedepupyeMbIxX
JOKyMEHTOB, (OpMe U3JI0KEHHS, HCIOIHUTEN0 (cocTaBuTenio) pedepara wu

JIPYTUM IPU3HAKAM.

Tema 18. O0mas meroanka pedepupoBanmsi.

Omnpenenenue nenu pedepupoanus. OCHOBHBIE TaIbI Ipoliecca pedeprupoBaHus.
Pa3zpabotka cxembl uznoxkeHusi matepuana. CTpykrypa pedepartoB pa3IddHOrO
Buga. Brei6op cMmbicioBbeix enuHUIl. CrnocoObl usnokeHus. Dopmanmzanus u
MaKeTHpOBaHHWE B Tporiecce pedepupoBanus. Pomb oTpacneBoi crneuuduxu B
cocraBinennn  pedepara.  PemaktupoBanme ~— pedepatoB.  OcobeHHOCTH

pedepupoBaHus OTAEIBHBIX BUJIOB JOKYMEHTOB.

Paznen 7. IloaroroBka 0630poB.

Tema 19. OOmas xapakTepucTHKa Mnpomecca IOATOTOBKH 0030pOB:
CYIIIHOCTh, HA3HAYeHHe, 00,1aCTh MPUMEHEHH.

OmnpeneneHrss OCHOBHBIX TOHATUH: 0030p, Hay4YHO-aHAIUTUYECKUH 0030p,
o030pHoe m3nmanue. TpeOoBaHus, MpeabsABIsEMbIle K 0030paM, WX Ha3HAYCHHUE,
obsiact npumeHeHus. buOnuorpaduueckue, pedepaTUBHbIE U AHATUTHYECKUE
0030pbl. OOmUMK MpU3HAK TPYIIbBI JOKYMEHTOB KaK OCHOBA JJiSi COCTABIICHUS
o030pa (aHanu3upyemasi Tema, nmpobjaemMa, XpPOHOJIOTUISCKUN TEpUOd, THUI, BUI,

YKaHp MyOJIMKALKKM U JIp.).

Tema 20. ®ynkuuu, cTpykrypa 00630poB. Kitaccudpuxauus 0030pos.
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3amaun UHPOPMAIIMOHHBIX W OHOIMOTEYHO-OMOIHOTpadUUECKUX YUPEKICHUM,
3aHUMAIOIIUXCS TMOArOTOBKOMOMOmMorpadgudeckux u pedepaTUBHBIX 0030pOB.
Oynkiun  0030poB  (MHGOpMAIMOHHAs, KyMYJISITUBHAs, OpraHU3alOHHas,
yueOHas).

Knaccupukanuss 0030poB 1O  pazaMyHBIM  MpHU3HAKaM  (YUTATEIbCKOMY
HA3HAUEHUIO, BUIY aHalu3a 0003peBaeMbIX HCTOYHUKOB, HIMPOTE TEMATHKH,

dbopme npeacTaBiaeHus: 0030pHOIN HHGOPMAIIHH H JIP. ).

Tema 21. O0masi MeToAMKA MOATOTOBKHU 0030POB.

OcCHOBHBIE TPOLEAYPHl MOATOTOBKM 0030pa: BBHIOOP W/WIM YTOYHEHHE TEMBI,
orpeneieHne BHIa 0030pa, MOMCK MHPOpPMALUU MO TeMe 0030pa, MOCTPOCHHE
1aHa o030pa, aHaJu3 MEPBUYHBIX JOKYMEHTOB MO TeMe 0030pa, COCTaBJICHHE

TEeKCTa 0030pa, peAaKkTUpoBaHuE 0030pa.

5. IlepeyeHb y4eOHO-METOAMYECKOTO O0ecTIeYeHU MO TUCIUTLIINHE

N3yuenne yueOHOro matepuaja LEJIEcCOO0pa3HO MOCPEICTBOM ONTUMAIBLHOTO
COoueTaHMs TPAJAULMOHHBIX (opM 00yueHUs (IPOOJIEMHBIE JIEKIUU, TEMATHUECKHE
CEMHUHApPCKHUE 3aHATUA, JAUCKYCCUHM), aKTUBHOM CAMOCTOSITEJIHOW JEsTEbHOCTH
CTYJEHTOB IO OCBOCHHIO KaTaJOTM3allMOHHBIX, Oubnuorpapuyeckux u
MH(POPMALIMOHHBIX TEXHOJIOTHUI.

Ycnemnoe u3yuenue yueOHoil nucuuruinabl «ACII» mpenmonaraer akTUBHYIO
CaMOCTOATEJIbHYIO Pa0OTy CTYAEHTOB [0 OCBOEHHIO Y4YeOHOro Marepuana,
MOJIyYEHHOT'O HA JIEKIUSX.

CamocTositenbHas pabota ctyaeHToB no aucuuminie « ACII» BkimoyaeT B ceOs:
— TEKyIlyl0 paboTy Haj ydyeOHbIM MaTepuajioM, H3JI0)KEHHBIM B Y4eOHUKE U
JIOTIOJIHUTEIBHON JIUTEPATYPE;

— W3yYEHHE U JIOMOJIHEHHWE CBOMX JIEKIMOHHBIX 3alUCEel C HCIOIb30BAaHHEM
JIOTIOJIHUTEIbHOMN JINTEPATYPBhI;

— HHOATOTOBKY HayYHBIX COO6I].[CHHI>1 " JTOKJIaAOB Ha I'PYIITIOBBIC 3aHATHUSA
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— CAaMOKOHTPOJIb MPUOOPETEHHBIX 3HAHU;

— MOJTOTOBKY K KOHTPOJIbHOU paboTe U SK3aMeHy.

B pamkax yue6no# qucuurummabl « ACI» ucnonb3yeTces TOIbKO BHEAYTUTOPHBIH
METOJ caMocTosITeNbHOM  pabotel. [lo  MeToamueckoi  HaAMpPaBIEHHOCTH
BHEAYOUMOPHYI0 CAMOCMOAMENbHYI0 padomy CTYIEHTOB MOXHO MOJIPAa3/IeTUTh Ha
00s13aTENBHYIO U JIONOJIHUTEIBHYIO.

Obsa3amenvhas 6HeayoumopHas paboma OCYUIECTBISETCA B BHJAE BBIIOJHEHUS
3alaHUi, JAHHBIX [penojaBaTesieM: YTeHUE Y4YeOHOH JUTEepaTypbl, OCBOCHUE
cranaaptoB cucreMbl CUBU/I, TpenupoBku 1o ocBoeHuto texnonoruii ACIIN.
HononnumenvHnas eneayoumopHas paboma no nucuuiuinae «ACIIH» cBszana ¢
COBEPILIEHCTBOBAHUEM CBOEW MpOo(ecCHOHATbHON MOATOTOBKUA MYTEM pELICHUS
3aJlaHui TBOPUYECKOTO XapakTepa (HaydyHbIX cO00IeHuid, pedepaTon); MOATOTOBKU
CaMOCTOSITEJIbHBIX ~ YYEOHO-MIPAKTUYECKUX  3aJlaHuii 1Mo  MHOOpPMAIMOHHOU
00paboTKe TOKYMEHTOB.

OOpa3oBaTe/bHbIE TEXHOJIOTHH.

[Ipn peanmzanuu ydeOHOM paboThl TO OCBOeHMIO AUCHUILIUHBL «ACIT»
UCIIOJNIB3YIOTCSI COBpEMEHHBIE 00pa30BaTeNIbHbIE TEXHOJIOTUH:

—  UHPOPMAILIMOHHO-KOMMYHUKAIIMOHHBIE TexHosoruu (pabora ¢ WHrepHer-
pecypcamu);

— HCCIENOBATENIbCKUE METOABl B 00yueHHH (OOCYXICHHUE CaMOCTOSTEIbHBIX
JOKJIa/I0B 10 aKTyaJIbHBIM MPOOJIeMaM COIMATbHBIX KOMMYHUKALINN );

— mpobsieMHOe oOyueHue (0O0CYKIeHHEe TEOPETUUECKUX MPOOJieM CBEPTHIBAHUS U
pasBepTbiBanus uHpopmanuu, TexaHomoruii ACIIM Ha ceMUHApCKUX 3aHSITHIX C
dbopmMupoBaHUEM COOCTBEHHOH MO3UIIMH IO 00CYXKIaeMbIM ITpobdieMam);

— HapaOOTKa MPAaKTUYECKUX HABBIKOB 1Mo TexHoorusm ACIIN.

VYcnemHoe — ocBoeHME ~— MaTepualia  Kypca  [peamnoJjiaraeT  OOJIbIIYIO
CaMOCTOSITENIbHYIO pabOTy CTYJEHTOB U PYKOBOJCTBO 3TOM pabOTO CO CTOPOHBI
IIPENnoAaBaTelIs.

B ydeOHOM mpoliecce HUCHOJIB3YIOTCS aKTUBHBIE W MHTEPAKTHUBHBIE (DOPMBI

IMPOBCACHUA BaHHTHﬁ, HarpaBJICHHBIC HAa AKTUBHU3AIHUIO yqe6HO—H03HaBaTeHBHOﬁ
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JESTEIbHOCTH CTYACHTOB, TaKWe Kak: MPOOJIEMHBIM XapakTep UTEHUs JEeKIui,
JMAJIOTOBOE OOCYXJCHHE TEM CEMUHApOB, MCCIEIOBATEICKAN KOMIIOHEHT

OCBOEHUSI TeM, MPaKTUUECKHUe 3a1aHusl Ha ocBoeHue TexHoorut ACIIN,

6. ®OHA OWEHOYHBIX CPeACTB /JIA  TMPOBeAEHHUS]  TeKylleid u

NPOMeKYTOUYHOI aTTecTauuu 00y4YAKIIHUXCS MO JUCIUIINHE

Meroanyeckue YyKa3aHHUsl 10 MOAINOTOBKe K MEPONPHUATHAM TEKYIIero
KOHTPOJISl M IPOMEKYTOYHOM aTTeCTAlMU
BaxHOl 4acThIO JUAAKTUYECKOM cucTeMbl 1o aucuuiuinie « ACIIN» BeicTynarot
BOIIPOCHI OPraHU3allX TEKYLIErO0 KOHTPOJISA U IPOMEKYTOUHOM aTTECTALUM.
Tekymmii KOHTPOJAb 3HAaHWW CIYXXWUT [UI BBISIBICHUS CTEIEHH YCBOCHUSA
y4e0HOro MaTepuana 1o udyyaemMon aucuuiinHe. OH T0JIKEH OCYLIECTBIATHCS B
npejenax BCEX OPraHU3allMOHHBIX (OpM OOYUYEHMS U TIIATEIbHO IUIAHUPOBATHCA.
. Ha cemunapckux 3ansatusax no aucuurimie «ACII», Tekymmii KOHTpOJIb
TEOPETUYECKUX 3HAHUM OCYILECTBISETCS, KaK MPaBUio, B (opMe OIpoca, OLEHKU
3HaHUU TEOPETUYECKOr0 MaTepuasa; OIICHUBAECTCS YPOBEHb HAYUHBIX COOOLICHHM,
JOKJIaIOB W AaKTUBHOCTh MpU OOCYXJEHHU BOIPOCOB CeMHMHapa. BaxHoii
cocTaBHOM yacTeio ocBoeHusi kKypca ACIIN sBnsercs BbIpaOOTKa MPaKTUYECKUX
HAaBBIKOB 10 CO3/IaHUI0 OWONMOrpaguYecKoil  3amucd, aHHOTHPOBAHUIO,
pedeprpoBaHuio TOKYMEHTOB, OCBOCHHUE BCeM COBOKYynmHOCTH TexHosioruid ACIIN.
TecT Mo AUCHUIIIIUHE
1. W3 mpuBeneHHOro mepevHsi BhIOEPHUTE MPOIIECCHI, BXOSIINE B COCTaB

aHAJIMTUKO — CUHTETUYECKOI nepepadoTKu HHPOPMALIUH:

@ Texaudeckast oOpaboTKa.

@ Cocrapnenus: 6u6arorpad@uuecKoro On1ucaHus.
@ Pedepuporanue.

@ HNupopMalimoHHbIN TOUCK.

@ N3Bnedyenue HaxkTos.

@ bubnunoreunoe oOcykKUBaHHE.
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@ AHHOTHpOBaHUE

o) KommniekroBaHue.

o) Cucremarusaiysi.

o) Yuer

o XpaHeHue

O [TIpenmeTu3anus

@ [ToaroToBka 0630pOB.

2. llenpio aHATUTHKO — CHUHTETHYECKOW mepepaboTKu HHQPOpPMAIUH SIBISETCS

npeoOpa3zoBaHuE CONEPKAHUS TOKYMEHTOB IS

O Pazmenienus

o Amnann3sa, OIleHKH, COCTaBJIeHHE B 0000IIIeHHS
o OOGecrieueHus yuyera U XpaHEHUsI

0 Texauyeckoit 006pabOTKH.

3.0cHOBHOW TMENbI0 O00pabOTKM JTOKYMEHTA SIBISIETCS CO3/IlaHWE BTOPUYHOTO

JOKYMEHTA:

@ 3aMEHSOILEro MePBUYHBII.

o N neHtudunupyromero nepBUYHBII.

4. Hazosute 'OCT pernamenTupyromuii npaBuiao OuOInorpapuyeckoro
OIMCAHUS:

@ 7.2 —-2000

@ 7.1 —2003

@ 7.0.100 — 2018

5.BepHo nu yTBepxkAeHHE: «OMOIMOrpaguuecKkoe OMrMcaHnue IBIsIeTcsl OCHOBHOM

4acTbIO IOKyMeHTay» Jla Her

6. Kakoii 3Hak oTAensieT Kaxayto 00acTb Ipyr OT apyra:

o TOYKa
o TUpE
@ TOYKa — TUPE
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O 3araTas.

7. B 3anucu noj 3aroj0BKOM Ha MEPBOE MECTO BBIHOCHUTCSL:

O HaNMCHOBAHHC OpraHU3aluu
O OCHOBHOC€ 3arjiiaBuc
O CBCICHUC 00 OTBETCTBEHHOCTH.

8. Kakoli 3HaKk npeiecTByeT CBEASHUSIM OTHOCSIIIMMCS K 3arjaBUi0?

o JIBoeToune

@ 3andras

@ Tupe

9. Monorpadudeckoe ONMMCaHne COCTABISETCS Ha :
@ MHOroTOMHOE M3/IaHKE

@ CepualibHOE U37aHUE

@ OTaenpHbIN TOM CEPUATBLHOTO U3IaHUS.

10. CBoHOE OmMcaHue COCTABILIOT HA:

©) OTI[CJ'IBHBIﬁ TOM MHOI'OTOMHOI'O U3aaHUS
O prrmy TOMOB MHOI'OTOMHOI'O U3JaHUA
©) OTI[CJ'IBHBIﬁ TOM CCPHUAJIBHOT'O U3 daHUS.

11. B 3anucu 1o 3aroJIOBKOM Ha IEepBOC MCCTO BBIHOCUTCA:

o HanmMeHnoBaHMe opraHu3aIuu
o OCHOBHOE 3arjiaBue
o Caenenue 00 OTBETCTBEHHOCTH

12. Tlpn Hanmu4Yuu IByX U TPEX aBTOPOB MPUBOAAT UMS NIEPBOTO C J00ABICHUEM

CJIOB:

o U T.1.

o) U TIPOUY.
o u Jp.

o) U T.II

13. CBO,Z[HOC OIIMCAaHUC ABJIACTCA BCIIOMOI'aTCIbHBIM AJIA:

o MHOTOTOMHBIX W31aHUMN
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@ CEpPUMHBIX U3JaHUU

o MEPUOINYECKUX U3TaHUI

o) MPOJAO0JIKAIOIIHUX.

14. HcTouHukoM cBeaeHUM A1 COCTABJICHUS CBOJIHOTO OIMMCAHMS SIBIISCTCS:
o MHOTOTOMHO€ M3/IaHUE B 1IEJIOM UJIM TPYIa TOMOB

o) MEPBbI TOM MHOTOTOMHOT'O U3/aHUs

o 11100011 TOM MHOTOTOMHOTO HU3JaHUs.

15. CBenieHus 0 KOJIMYECTBE TOMOB MPUBOAUTCS B (popMme:

o B 5-tur.

o B5T.

o) B nsatu T.

16. OtkpsbiTas hopma IaThl U3AAHUS B OOIIEH YaCTH CBOJTHOTO OMHMCAHUS

IMPOCTaBJISICTCA CIICAYIOIINM o6pa30M:

@ 1999...
@ 1999 u np.
@ 1999-
17. 3akpsiTast popMa JaThl U3IaHUS B OOIIEH 4aCTH CBOAHOTO OMMCAHUS
MMEET BULL!
@ 1999-2003
1999/2003
@ 1999 no 2003
@ 1999...2003
18. KonuyecTBeHHass xapakTEepUCTHKAa B OOIIEW YacTU CBOJHOTO OMHCAHUS

MOXKCET IMMPOBOAUTCSA, CCIIN:

o) BOABIMIMHCTBO TOMOB UMEIOT OAUHAKOBLIN 00bEM
O Bce Toma nM€eOT 0TMHAKOBBIA 00BEM

o) XoTs ObI 2 TOMa UMEIOT OJIMHAKOBBIH 00BEM.

19. CBoHOE OIMMCAaHUE SIBIIETCS BCIIOMOTraTEIbHBIM JJIS:
O MHOTroTOMHBIX U3JaHUN

@ CepuiiHbIX U31aHMI
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@ [Teprnoanyeckux n3nanuu

@ [Iponomxarommxcst U3JaHui.

20. AHanutnyeckas oubnuorpaduueckas 3arnuch COCTaBISIOTCS HA:
@ Kuury

@ Cratbio U3 cOOpHUKA HAYYHBIX TPYIOB

o lNazery

@ [TatenT

TemaTuka M coaepKaHue CEeMHUHAPCKHUX 3aHATHH, MepevYeHb 3aJaHUM IJIs
CAMOCTOAITEIbHOI PadoThl npedcmasienvt 6 «DoHOe OUECHOUHBIX CPEOCHIB),
SBJIAIONIEMCS. HEOTHEMJIEMOM YaCThl0 Y4YEOHO-METOJAMYECKOro KOMILIEKCa IO
JVCLUTUINHE.

Atrectanust oOydaromuxcst 1o  kKypcy «ACIIM» mnpoBomutcs B dopme
KOHTPOJILHOUM paOOThI U HK3aMEHa.

7. IlepeyeHb OCHOBHOH ¥ JONOJHUTENbHOH Y4eOHOW JIMTepaTyphbl,
NepeyeHb  pPecypcoB  MH(OPMAIMOHHO-TEJICKOMMYHUKALMOHHON  CeTH

"UHTepHeT", HEOOXOAUMBIX JISI OCBOCHUS JUCUMUILIMHBI.

Pexomenayemas iureparypa

a) OCHOBHAS:

1.  AHaIWTHUKO-CHHTETHMYECKas mepepaboTka wuHboOpMmaruu: ydeOHuUK /
H.U. I'enauna u np.: Hayd. pea. A.B. Cokonos. — Cankr-IlerepOypr: Ilpodeccus,
2013.—336 c. — (YueOHuk 1y1st 6akaiaBpoB).

0) TOMOJTHUTEILHAS:

1. Aceesa, N.10. MarucTtpanbHbie HaIMpaBJICHUS pa3BUTHSA

oubnuorpaduueckux mojened B MupoBod mpaktuke / M.FO. Aceea, T.A.
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baxtypuna — TekcTt : HenocpeacTBenHbll // bubnuorpadus. — 2019. —Ne3 (422). —
C. 24 —31. https://www.elibrary.ru/item.asp?1d=39206665

2. Aceena, N.}JO. CtabunbHOCTh U pa3BUTHE: HalMoHaIbHBIN cTaHgapT ['OCT
P 7.0.100-2018 «bubnuorpaduueckas 3anuch. bubnunorpaduueckoe omucanue.
OO6mue TpeboBaHus W mpaBuia cocrtaBienus» / WM.FO. AceeBa — Tekct :
HerocpeAcTBeHHbIM // bubmuorpadus. — 2018. —Ne6 (491). — C. 13 — 24.
https://www.elibrary.ru/item.asp?1d=36587636

3. baxtypuna, T.A. Buenpenue cranmapra ['OCT P 7.0.100-2018: nowuck
ONTUMANBHBIX TYTEeH pPENIeHUS METOMWYECKHX MpobiemM Oubmuorpaduueckoro
omucanus / T.A. Baxtypuna, U.FO. AceeBa — TekcT : HemocpeACTBEHHbIN //
bubmuorpadus. — 2020. —Ne4 (429). — C. 38 —
52.https://www.elibrary.ru/item.asp?1d=43844156

4.  baxtypuna, T.A. CooTHOILIEHNE MOHITUH «3aroJIOBOK» U «TOYKA JOCTYIa».
K pazpaborke HammonanpHOro crangapra B3amen ['OCT 7.80-2000 / T.A.
baxtypuna —TekcT : HemocpencTBeHHBIH // bubmuorpadus u KHUTOBEIACHHE. —

2021. — No 2 (433). — C. 56 — 60. https://www.elibrary.ru/item.asp?id=45702594

5. Bonkosa, K.IO. Hudponsoii nnu snexrponnsiii (DigitalvsElectronic) / K.1O.
Bonkosa, B.B. 3BepeBuu — Tekct : HemocpeACTBeHHbIM // HayuHbie wu
TexHuueckue Oubmmoreku. — 2020. — Ne 12. — C. 159 - 172.

https://ntb.gpntb.ru/jour/article/view/701/607

6. I'enguna, H. 1. Metoauka dhopmain3oBaHHOTO aHHOTUPOBAHMS WHTEPHET-
pecypcoB / H. W. T'eanmuna, H. . KonkoBa — Tekct : HemocpencTBeHHBINA //
Hayunbie u texnuuyeckue Oubmmoreku. — 2018. — Ne 8. — C. 48-65. —

https://elibrary.ru/download/elibrary_35419114_34268472.pdf.

7. I'ymyn, FO.B. UYUrenne W NOHUMaHWE TEKCTA:  METOAUYECKUI
uHcTpyMeHTapuid ananutuka / FO.B. I'ymyn — Tekct : HemocpeacTBEHHBIN //
bubmuorpapus. —  2020. —-Ne4 (429, - C. 113 - 124.
https://www.elibrary.ru/item.asp?1d=43844162

8. Kononona, E.B. Ily0nukanuu kinacCU(pUKAIMOHHBIX CHCTEM B HMHTEPHETE:

0ocoOeHHOCTH mpezacTaBieHus u ucnonb3oanus / E.B. Kononosa, 9.P. Cykuacsu
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— Tekcr : HenocpencTBeHHsbl // Hayunsie u Texuunueckue oubnuorexu. — 2021, —

Ne 2. —C. 91 —100. https://ntb.gpntb.ru/jour/article/view/734/632

9. JlykameBa, H. B. O npoGaemax 6ubauorpaduyeckoro ornvcaHus HHTEPHET-
pPECYpPCOB TIPH COCTaBJIEHWH CIMCKOB K HaydHbIM pabotam / H. B. Jlykamesa
TekcT : HemocpencTBeHHbIH // [IpobGaembl Beiciiero odpasoanus. — 2019. — No 1.

— C. 30-32. — https://elibrary.ru/download/elibrary 38503290 19799477 .pdf.

10. Ckapyk, I'. A. Csi3aHHbIe JaHHBIE U ABTOPUTETHBIC (DAWIIBI MPEAMETHBIX
pyopuk / I'. A. Ckapyk — Tekcr : Henocpencteennsiii / Tpynsl I'TTHTh CO PAH.
— 2016. — Ne 10. — C. 485-499. —
https://elibrary.ru/download/elibrary 26743847 40529305.pdf.

11. Cyxkuacsn, 3. P. bubnuoreuno-oubnuorpadpuueckas kinaccudpuxanus (bbBK):
coBpemMeHHOe cocTtossHne u mepcriektuBel / 3. P. Cykwmacsa — Tekct
HerocpeAcTBeHHbIN // Hayunbie u Texaudeckue o6uommorexu. — 2020. — Ne 1. — C.

60—75. — https://elibrary.ru/download/elibrary_41879236_21778390.pdf.

12.  Cykmacsn, J. P. Kak MOXHO peopraHu3oBaTh IOUCK B 3JEKTPOHHBIX
katanorax / O. P. Cykuacsn — Tekcr : HemocpenctBeHHbIt // Hayunble u
TeXHu4eckue Ombmmorexku. — 2017. — Ne 5. — C. 10-21. -

https://elibrary.ru/download/elibrary_29276446_37840402.pdf.

13. Cyxkunacsan 2.P. Knaccudukanuonnas kyiasTtypa Poccun / 3.P. Cykuacsu —
Texct : HenocpeacTBeHHbIl // Hayunble u Texunyeckue 6udmuorexku. — 2019. — No

4. - C. 37— 52. https://ntb.gpntb.ru/jour/article/view/420/417

14. IlysaeBa, W. H. K Bompocy wmeTomuku pabOThl HaJg TEKCTOM IO
CHEIHMAIbHOCTH Npu 00yueHuu pedepupoBaHuio W aHHoTHpoBaHuio / WM. H.
[llyBaeBa — Tekct : HenocpenacTBeHHbIN // Anpobarus. — 2017. — Ne 2(53). — C.
103—105. — https://elibrary.ru/download/elibrary 28847700 _75262582.pdf.

,Z[) HNHTepHET-pECYPChl, COBPEMEHHBIC HDO(bCCCI/IOHaJIBHBIG 0a3nl JaHHBIX H

I/IH(,J[)ODMaHI/IOHHBIe CIIPaBOYHBIC CUCTCMBI

Hoctyn B ObC:
e DObC IO-paiit
e DObCJIAHb
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e DObC IPR Media
e DOBC PYKOHT
e DOBbC Hekcmenna (YHuBepcuTeTCKass OMOIMOTEKA OHJIAKH)

8. Mertoanyeckue yKazaHusi s Oo0y4dalumuxcsi IO  OCBOCHHMIO
AUCHHUILIMHBI.

MeTtoauyeckue yKazaHusi JAJisl CTYJIEHTOB 00111ero XapaKTepa

VYenemnoe wu3ydeHue yueOHoW guctumuinabl  «ACIIW»  mpeamnosaraer
AKTUBHYIO CaMOCTOSITEJIbHYIO pabOTy CTYACHTOB IO OCBOCHHUIO Y4YEOHOTO
MaTepuaa, MOJyueHHOTO Ha JICKIHUsX.

CamocrositenbHast padora cryaeHToB 1o aucuuiuinae «ACIIN» Bkiarovaer B
ceos:

— TEKYIIyI0 padoTy Haja y4eOHBbIM MaTEpUaJOM, U3JIO)KEHHBIM B y4eOHUKE U
JIOTIOJIHUTEIBHON JIUTEPATYPE;

— U3YYECHHE W JIOMOJHEHUE CBOMX JICKIMOHHBIX 3allMCE C MCIOJb30BaHUEM
JIOTIOJIHUTEIbHOM JINTEPaTypBhI;

— MOJTrOTOBKY HAayYHBIX COOOIICHUH U IOKJIa10B Ha TPYIIOBbIEC 3aHIATHS,

— OCBOGHME M HapaOOTKa YBEPEHHBIX HaBBIKOB OubIMOrpadupoBaHus
TOKYMEHTOB, UX UH/IEKCUPOBAaHUs, aHHOTUPOBaHUs, peeprupoBaHUs;

— CAaMOKOHTPOJIb MPUOOPETEHHBIX 3HAHU;

— MOJTrOTOBKY K KOHTPOJILHOU paboTe U SK3aMEHY.

B pamkax yueOHoii guctumuiuael  «ACIIM» ucmonb3yeTcss TOJBKO
BHEAYUTOPHBIM  METOJ  caMocToATedbHOW pabotel. Ilo  meTommueckoi
HAIpPaBJIEHHOCTH BHEAYAUTOPHYIO CaMOCTOSITENIbHYI0 pabOTy CTYAEHTOB MOYHO
NOJIpa3AesiuTh Ha 00sI3aTENbHYIO U TONOJHUTENIBHYIO.

OOs13aTenbHas BHEAyIUTOPHAsA paboTa OCYILIECTBIISIETCS B BUJIE€ BBIIIOJIHEHMS
3aJlaHuM, JAHHBIX MPENOoJaBaTEIeM: UYTECHHUE U KOHCIEKTUPOBAHUE OCHOBHOM
JUTEepaTyphl; HapabOTKa HaBBIKOB OuOnnorpadgupoBaHus TOKyMEHTOB, UX

WHJIEKCUPOBAHUs1, aHHOTUPOBAHUSI, peepupoBaHHUsl.
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JlononHutenbHast BHeayaAuTOpHas padota no nucuurmmne «ACIIN» cBs3ana
C COBEpILIEHCTBOBAaHHEM CBOEH MPO(heCcCHOHATBFHON MOATOTOBKU ITyTEM PEIICHUs
3aJlaHui TBOPUYECKOTO XapakTepa (Hay4HbIX COOOIIEeHUH, pedepaToB), IOATOTOBKU

CaMOCTOSITENIbHBIX yUeOHO-ITPAKTHUECKUX 3aJaHHH.

9. IlepeyeHb MH(POPMANMOHHBIX TEXHOJIOTHIA

[Ipu ocymecTBaeHM 00pa30BaTENBHOTO IMpolecca MO JAUCHMILIAHE
UCTIOJB3YIOTCS ClIeAyIoe HHPOPMAIMOHHbIE 00pa30oBaTeIbHbIE TEXHOJIOTUH:

— ayJUOBHU3yallbHOE IMPEACTaBICHHE OOYyYaloIUMCA C TOMOIIBIO
KOMIBIOTEpPA COJEPKAaHUS OTACTBHBIX TEM JTUCIHUIUIMHBI Ha JEKIMOHHBIX
3aHATUSAX;

— IpeIoCTaBleHuE OO0yJarommMmcs J0cTyna K YydeOHOMY IUIaHy,
paGoueii mporpaMMe AMCHUIUIMHBI B JJIEKTPOHHOM ¢opMme, K DBIEKTPOHHO-
OuOIMOTEeYHON  CHUCTeME HMHCTUTYTa, CoJepKamed yueOHO-METOINYEeCKHe
MaTepuagbl MO JUCHUIUIMHE B DJEKTPOHHOH Qopme, K MHPOPMALMOHHBIM
CIOPaBOYHBIM  CHCTEMaM, KOTOpbI€ HCHOJB3yeTCS TMpPH  OCYLIECTBICHUU
00pa3oBaTeNIbHOTO Tpollecca MO JTUCIHUILIMHE, TOCPEJCTBOM 3JIEKTPOHHOM
UH(POPMAIIMOHHO-00PA30BaTENbHOM  Cpebl MHCTUTYTa M3 JIO0OM  TOUKH,
B KOTOpOil MMeeTcst AOCTYNl K HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHOW CETH

«HTEpHET.

[Tpu ocyiecTBiaCHHM 00pa30BaTEIBLHOTO MpOIlecca MO JUCIUILINHE UCTIOIB3YeTCs CIICAYoIee
JUICH3UOHHOE MPOTpaMMHOE 00ecTieueHue:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. Onucanue MaTepuaIbLHO-TEXHNYECKOI0a3bl, HEOOXOAUMOI ISl
OCylIeCTBJIEHUS] 00Pa30BaTEJIbHOI0 MPOLECCA MO ANUCHHUIINHE KAHAJIUTHKO-

CHHTeTHYecKasi nepepadoTka HH(GOPMAIUH»
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OcBoeHME IUCIHUIUIMHBI OCYLIECTBISIETCA Ha 0a3e y4yeOHBIX ayAUTOPHA
MI'UK, ocHaleHHBIX COBPEMEHHBIM 000pYI0BaHHEM, MO3BOJISIOMIUM MTPOBOIUTH
JEKIMOHHbIE, CEMHHApCKUE€ M  TMpPaKTHUYECKWe  3aHsATHs.  BeImojaHeHue
NPaKTUYECKUX 3a/laHuil, a TakKe CaMOCTOSTEIbHOM paboThl CTYIEHTOB
OCYILECTBIIIETCS HAa pabouyumx MecTax, OCHAIIEHHBIX KOMIIBIOTEpaMU U

IPOrpaMMHBIM 0O€cTiedYeHHEM, TPOESKIIMOHHOW TEXHUKOM.

11. OOlecneyenue o0pa3oBaTeJbHOI0 Mmpomecca JiIsi JHI C

OrpaHu4Y¢HHBbIMHA BO3MOKHOCTAMMU 3/10POBbHA

B xome peanmuzanuu IUCHUIUIMHBI HCMOJB3YIOTCS CIEAYIOUIME JOMOJHUTEIBHBIE METOJIbI
00ydYeHHsI, TEKYIIEr0 KOHTPOIIS YCIIEBAEMOCTH U MPOMEKYTOYHOM aTTeCTalluy O0y4YaronInuxcs B
3aBUCUMOCTH OT WX MHAUBUIYaTbHBIX OCOOCHHOCTEH:

. JUTSL CTIETIBIX M CTTa00BUISIINX
- JeKuuu oQOopMIAIOTCS B BHUAE DJIEKTPOHHOTO JOKYMEHTA, JOCTYIIHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIMATN3UPOBAHHBIM ITPOrPAMMHBIM 00€CIICUeHUEM;
- MMCbMEHHBIE 33JJaHNUs BBIIOIHAIOTCS HA KOMIIBIOTEPE CO CIELUAIN3NPOBAHHBIM POrPAMMHBIM
o0ecrieyeHreM, U MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;
- obecreunBaeTCs UHIUBHUIYaTbHOE paBHOMEpHOE ocBelieHne He MeHee 300 Jrokc;
- AN BBINOJHEHUS 3aJaHusl TpU HEOOXOJUMOCTH TMPEAOCTABISETCS yBEIHMYMBAIOIIEE
YCTPOMCTBO; BO3MOXKHO TaKKe UCIIOJIb30BaHHE COOCTBEHHBIX YBETUYMBAIOIINX YCTPOUCTB;
- IUCbMEHHBIE 3aJaHHsI OPOPMIISIOTCS YBEIIMYSHHBIM HIPUPTOM;
- DK3aMEH M 3a4€T MPOBOJATCS B YCTHOW (popMe WM BBINOIHSIOTCS B MUCbMEHHOH (opMe Ha
KOMIIBIOTEPE.

. JUISL TITyXHX U cJIa00CbIIIaIInX:
- JeKuuu OQOpPMIISIIOTCS B BHJAE JJIEKTPOHHOIO JOKYMEHTa, JIMOO MpeloCTaBIIseTCs
3BYKOYCHWJINBAIOIAs allllapaTypa MHAUBUAYAIBHOTO TI0JIb30BaHUS;
- MUCbMEHHBIE 33/1aHUS BBITIOJIHSAIOTCS HAa KOMIIbIOTEpE B TUCbMEHHOU (hopme;
- 3K3aMEeH U 3a4€T MPOBOAATCS B MUCHMEHHOM (OpME Ha KOMIIBIOTEPE; BOSMOKHO MPOBEICHHE B
dbopme TecTUpOBaHUS.

. JUISL JIUL] C HApYUIEHUSIMU ONIOPHO-BUTaTEIbHOTO alnapara:
- Jexuuu Oo(OpPMISIIOTCS B BHJIE OJEKTPOHHOTO JIOKYMEHTA, MJOCTYITHOTO C MOMOIIBIO
KOMIIBIOTEpA CO CTIEUAIN3UPOBAHHBIM POTPAaMMHBIM 00ECIICUEHHEM;
- MUCbMEHHBIE 33/1aHUS BBIIOJIHAIOTCA Ha KOMIIBIOTEPE CO CIIELNATIN3UPOBAHHBIM IPOTPaMMHBIM
o0ecIreyeHneM;
- 9K3aMEH M 3a4€T MPOBOJATCA B YCTHOM (hOpME WM BBINOJHAIOTCS B MUCBMEHHOH (opme Ha
KOMITBIOTEPE.
[Tpu HE06XOAUMOCTH MpeTyCMaTPUBAETCS YBEIIMUCHUE BPEMEHH IS TOJITOTOBKH OTBETA.
[Tpouenypa mpoBeneHUs MPOMEXKYTOUHOM arTecTaluu A oOydaroluXcs YCTaHABIIMBAETCS C
y4€TOM HMX MHIMBUAYAJIBHBIX MCUXO(U3NYECKUX ocOoOeHHOCTed. [IpoMexyTodHas aTTecTarus
MOKET IMPOBOAMNTHCS B HECKOJIBKO ITAIOB.
[Ipu npoBeneHUM TMpOLEAYpPHl OLEHUBAHHUS pPE3YyIbTaTOB OOyUYeHHs IperycMaTpUBaeTCs
UCIIOJIb30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOIUMBIX B CBA3M C WHIUBUIYaIbHBIMU
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OCOOCHHOCTSIMU OOYYarOIIMXCSA. DTU CPEACTBA MOTYT OBITh MPEIOCTABICHB YHHBEPCHUTETOM,
WJIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPE/ICTBA.

[IpoBenenue mporeaypsl OICHUBAHKS PE3YIbTaTOB OOYUEHHUS OMYCKAETCS C MCIOIb30BaHUEM
JTUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.

ObecneunBaeTcss AOCTYN K HMH(OpPMAIMOHHBIM M OuOnHorpadguyeckuM pecypcam B CETH
WuTepHer s kaxxaoro oOywaromierocssi B ¢opMax, aJalnTHPOBAHHBIX K OTPAaHUYECHUSIM MX
3I0POBbS U BOCTIPUSATHSI HH(POPMAITUH:

o JUTSL CTIETIBIX M CTTa00BUISIINX:
- B Ie4aTHOU (opMe YBEIIMUEHHBIM MIPUPTOM;
- B popMe 3JIEKTPOHHOTO TIOKYMEHTA;
- B popme ayanodaiina.

o JUISL TITYyXHUX U cJTa00CbIIIaNnX:
- B Ie4atHou opme;
- B popMe 3IEKTPOHHOTO IOKYMEHTA.

o JUTsE 00YYaroIIUXCs C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrapara:
- B Ie4aTHou popme;

- B opMe IIEKTPOHHOTO TIOKYMEHTA;
- B popme ayauodaiina.

Y4eOHble ayAUTOPHH 7Sl BCEX BUJIOB KOHTAKTHON M CAMOCTOSITENILHOUM paOOThI, HAyIHAS
OMOJIMOTEKa W WHBIE TIOMEIICHH JIsi OOYYEHHUs OCHAIICHBI CIIEIUATBLHBIM O000pYJOBaHUEM W
yu4eOHBIMU MECTaMH C TEXHHYECKUMHU CPEJICTBAMU O0yUCHUS:

o JUTSL CTICTIBIX M CTTa00BUISIINX

- YCTPOMCTBOM ISl CKaHUpOoBaHUs U uTeHusa ¢ kamepoit SARA CE;
- nuctieeM bpaitnsgs PAC Mate 20;
- npuaTepoM bpaiinsg EmBraille ViewPlus;
o JUTSI TITYXHUX U CIIA00CTBIIIANINX
- ABTOMATH3UPOBAaHHBIM pa0OYUM MECTOM I JIIOJeH C HapylmIeHHEM CiyXxa |
CJIa0O0CIBIIAIINX;
- aKyCTUYECKUH YCHIIUTEh U KOJIOHKHU;
o JUTsE 00YYarOIIMXCS C HAPYLIEHUSIMU OIOPHO-/IBUTaTeNIbHOTO afrmapara:
- IEPEABUKHBIMU, PETYIIUPYEMBIMU dproHoMudeckumu napramu CHU-1;
- KOMITBIOTEPHOU TEXHUKOU CO CIIeUaTbHBIM MTPOrPAMMHBIM 00€CTICYCHUEM.

[Iporpamma cocTtaBieHa B cooTBeTcTBUU ¢ TpeboBanusimu PI'OC BO mo
HaNpaBJICHHUIO MMOJITOTOBKHU 51.03.06 bubnnoreuno-nHbopMaoHHas

NEATEeIIbHOCTb, MPOMUIIb — OOIIIHIA.

ABTOp-coctaBureb: T.D. JInxoBua, KaHIAMIAT NEAATOTMYECKUX HAYK, JOLEHT

kadenpsl OudanoTeyHo-uHbopmalnonubx Hayk MI'HK.
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